[bookmark: _GoBack]Application Form for Events at Aston Clinton Park
Please enter N/A for any questions that are not applicable to your event
Set Up Date 
The date you will first be using the site, this could be to set up in advance of the event opening



Event Start Date
The date the event starts, the date it opens to the public



Event End Date
The last day of the event, the date it closes to the public



Take Down / Departure date 
The last date you will be using the site, to take down items/clear the site




Name of event


Desired Location in the Park


Type of Event
i.e. fun run, fair, circus, sports, bootcamp


Event Time(s)



Organisation


Charity Number if applicable


Contact Name


Position in Organisation


Contact Phone Number(s)


Contact Email(s)



EVENT DETAILS

Who will attend the event?
i.e. members of the public, invited guests only, children, adults, families


Approximately how many people do you expect to attend the event?
How many people are expected overall throughout the duration of the event?


What is the approximate max number of visitors expected?
What is the maximum number of people expected at any one time?


Approx. age range of visitors


Will there be an attendance fee for the event?
Will you charge people for entering the event?


Will any of the activities have a fee?
Once at the event, will any of the activities have a fee? If yes, how much?


Please indicate if you will be having any of the below at your event:
Boxes should be marked with an (x). More information can be provided further down.
Please note that a licence may be required for some of these activities.

	Barriers

	Fairground rides

	
	Live music


	Inflatables i.e. bouncy castle

	Marquee or gazebo

	PA system

	Recorded music


	Sports

	Temporary stage

	Traffic diversions within the park

	



The following are not permitted in Aston Clinton Park except by prior arrangement: Aircraft/parachutists, animals, drones, food and drink, motor vehicles, sale or supply of alcohol, fireworks/ pyrotechnics / lasers.
Please provide more information about the items ticked above:



EVENT SAFETY
Who is providing Event Safety Advice?
If no one is named, then by default the Event Organiser will be the responsible person.


First Aid Provision
Will First Aid be provided? If so, who will provide this? It is recommended that for large events external organisations, such as the Red Cross or St Johns Ambulance are involved.


Fire safety arrangements
Please detail anticipated Fire Safety arrangements e.g. fire marshals, extinguishers, audible alarm, etc.


Clearing and disposing of litter/waste
Please detail your plans for clearing and disposing of waste during and after the event: 


Communication during event
Please give details of how you will communicate with organisers and participants during the event., Public Address System and mobile communications might be necessary.


Lost children policy
Any community event must have an understanding and a written policy of how to deal with lost children. Please give details:


If power is required, how will this be arranged?
If a power supply is required please indicate how this will be arranged at the location.


How will the event be lit?
How will lighting be provided and how will it be powered?


Inclement Weather
What poor/wet weather arrangements have you made?



LICENCING

Is a licence required for the event? (Please delete as appropriate)
Yes / No

If yes, has a licence been granted? (Please delete as appropriate)
Yes / No / Not Applicable

Please give details of which licences have been granted:


Steward or Security Company
Please provide the company name and contact details:



Please be aware that no vehicular access is allowed across the park.
Barrier times: Open – 7am, Close – 9pm

FURTHER INFORMATION
You can also upload supporting documents, such as site plan, risk assessment and Public Liability Insurance.

Public Liability 
Please tick this box to confirm that you have Public Liability Insurance of at least £5 million, a copy of which will need to be emailed to ACPC.

	
Information Consent
Please tick this box to confirm that you are happy for your information to be stored by ACPC until your event has ended. The information is only accessible by relevant teams and ACPC and won’t be shared with anyone who does not require the information. 



Do you have any additional comments about your application?


Please submit this document to: parishcouncil@astonclinton.org within a minimum of 6 weeks prior to the event.
Risk Assessment and copies of Insurance Policy must be forwarded to Aston Clinton Parish Council within a minimum of 1 week prior to the event.

	Sign
	Date



